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MOY «OO1I n.BoecTounbiii»

1.0Gune no1o/KeHus

1.1.Hacrosmee ITonoxenne oOpaBorke NEpCOHANIBHBIX JAHHBIX pPabOTHHKOB
(naiee — TlonoeHue) MyHHUMNAILHONO Ka3éHHOro 00Ieo0pa3oBaTelbHOro
yupexaenns «OCHOBHas obmeobpasosaTenpHas lKona 1.BoCTOYHBIIN
paspaGotano B cootsercTun ¢ TpyaoBeM Konekcom Poccuiickon Mepepatn,
Konctutyuueii Poccuiickoit ®eepauuu, ['paXkIaHCKAM KOJAEKCOM Poccuiickoil
®enepauny, DPegepansHeiM 3akoHoM «06 HHOpMaLH, HH(OPMALHOHHBIX
TexHOMOrMAX W o 3ammre uHbopmaumm», @DelepanbHbiM 3akoHOM  «O
MepCOHaNbHbIX JaHHBIX», [IpaBuiaMu BHYTPEHHEro TpYAOBOTrO pacnopsika MOV
«OOLL n.BoctouHsIi».

1.2.1lens paspaborku [lonoxenuss — onpeneneHke Mopsika obpaboTku
NepcoHaNbHbIX JAaHHBIX PaGoTHHKOB; obecrevenne 3alIMTBL NpaB M ceobon
paboTHUKOB NpH 00pabOTKe MX NEPCOHANbHBIX JAHHBIX, A TAKKe yCTaHOB/ICHHE
OTBETCTBEHHOCTH JOKHOCTHBIX JIML, WMEIOLWIMX JOCTYNl K MEpCOHAIbHBIM
nanneiM  pabotHukoB MOY  «OOLI  n.Bocrounbiii», 3a HEBBINONHEHHE
TpeGoBaHuii HOPM, peryIHpyroumx 06paboTKy  3aLHTY NEPCOHATBHBIX 1aHHBIX.
1.3.ITopsnok BBOAA B AelicTBie  H3MeHeHHs [TonoxeHus.

1.3.1.Hacrosmee IlonoeHue BCTyMaeT B CHIYy C MOMEHTa €ro yTBEPKACHHA
JIMPEKTOPOM MYHHIMIAIBHOTO Ka3¢éHHOro 0611e00pa3oBaTe/bHOr0 y4peKACHH
«OcHoBHas obmeoGpaszoBateibHas wWwkona mBocrodnbliiy M JeficTByer
GeccpouHo, 10 3aMeHbl ero HoBbIM [1oJ0KeHHeM.

1.3.2.Bce usmenenus B [TonoxeHne BHOCATCA MPUKA30M.

1.4. Bee pabotaukk MOY «OOIL n.BocTouHbli» AOMKHBI OBITh 03HAKOMICHDI €
HactosumM [TonoxeHHeM noa pociuch.

1.5.PexuM KOHOHACHUMANBHOCTH NEPCOHANBHBIX JAHHBIX CHHMAETCH B Cy4asX
MX 00e3THYMBAHUA M TI0 HCTEYEHHH 75 NET CPOKa UX XpaHeHHs, HIH NPOANEBacTCA
HA OCHOBAHHM 3aK/IIOYEHHS OKCMEpPTHOM  KOMHCCHH  oOpasoBaTenbHOi
OpraHM3aLiH, eClIH HHOE He OMNpeJe/NeHO 3aKOHOM.

2. OCHOBHbIE MOHATHS H COCTAB MEPCOHATBHBIX IAHHBIX PabOTHHKOB

2.1.Jlns ueneit Hactosuero [TonokeHHs HCTIONB3YIOTCA CIEAYIOLHE OCHOBHBIC
MOHATHSA:

~TepcoHalibHble JaHHble paboTHHKA — mobasi MHpOpMaLH, OTHOCALLAACH K
ONpeaeNeHHOMY WM OnpejeiseMoMy Ha OCHOBAHHH Tako WHboOpMaLHH



pabOTHUKY, B TOM uuciie ero ¢haMmins, uMs, OTYECTBO, TOJl, MECSIL, JaTa U MECTO POXKJICHHUSI,
azpec, CeMelHOoe, COIMaNTbHOE, WMYIIECTBEHHOE IOJIOKEHUE, oOpa3zoBaHue, mpodeccus,
noxonbl, npyras uHbopMaius, HeoOXoauMmas paldoToJaTeN0 B CBA3M C TPYIOBBIMU
OTHOIIECHUSIMU;

—00paboTKa TEepPCOHANBHBIX JaHHBIX — cOOp, CHUCTEMAaTH3allus, HAKOIUICHHE, XpaHEHUE,
yTouHeHHe (OOHOBJICHHE, W3MEHEHHE), MCIOJIb30BaHUE, PAcCHpOCTpaHeHHEe (B TOM YHCIIE
nepenava), oOe3IMYMBaHUE, OJOKUPOBAHHWE, YHUYTOKEHHE MEPCOHAJBHBIX JaHHBIX
paborHukoB MOVY «OOIII n.BocTounbIit»;

—KOH(UAEHIIMATLHOCTh TEPCOHANBHBIX JaHHBIX — O0fA3aTeIbHOE [JIsi COOJIOJICHUS
HA3HAYEHHOTO OTBETCTBEHHOI'O JIMIIA, IMOJYYHMBUIErO JOCTYH K IEPCOHAJIbHBIM JTaHHBIM
paboOTHUKOB, TpeOOBaHUE HE JOMYCKATh UX PACIpOCTpaHEeHUs 0e3 coryiacus paboTHUKA WU
MHOT'0 3aKOHHOT'O OCHOBAHUS;

— pacnpocTpaHEHUE MEPCOHANBHBIX JaHHBIX — JCHCTBUS, HANpaBlICHHbIE Ha Iepenady
NEPCOHANBHBIX JIAHHBIX PAOOTHUKOB OMPEICICHHOMY Kpyry Jull (mepegaya nepcoHaibHbIX
JTAHHBIX) WM HAa O3HAKOMJICHHE C TIEPCOHAJIBHBIMU JIAHHBIMU HEOTPAHUYEHHOT'O Kpyra JIHII,
B TOM 4YHCJIE OOHApOJIOBaHUE MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB B CPEACTBAX MacCOBOM
uHpOpMaIKM, pa3MeleHne B HWH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETAX WU
NpeloCTaBiIeHUE JOCTyNa K MEPCOHANBHBIM JaHHBIM PAOOTHUKOB KaKUM-IMOO HWHBIM
CII0CO00M;

— HCMOJb30BAHUE TEPCOHANBHBIX JAHHBIX — JCHCTBUA (Omepanuu) C MepCOHAIbHBIMU
JAHHBIMH, COBEpIIaeMble JOJKHOCTHBIM JIMIIOM 0O0pa30BaTENbHOM OpTraHU3alMU B IIENISIX
MPUHATUSA PELICHUM WM COBEPIIEHUS WHBIX JEHUCTBUM, IOPOXKAAIOMINX HOPUIAYECKUE
MOCJIEJICTBUS B OTHOIICHUH Pa0OTHUKOB JMO0 MHBIM 00pa3oM 3aTparvBarolluX MX IMpaBa U
CBOOO/IBI UJIU TIpaBa U CBOOOBI IPYTUX JIUIL;

—OJIOKUpOBaHWE TIEPCOHANBHBIX  JIaHHBIX — BPEMEHHOE TIpeKpaiieHue coopa,
CHUCTEeMAaTH3allN¥, HAKOIUIEHUS, UCTIOIb30BaHUSI, PACTIPOCTPAHEHUS MEPCOHAIBHBIX JaHHBIX
PabOTHUKOB, B TOM YHCJIE€ UX TIEpEayuu;

—YHUYTOXKCHHUE MEPCOHAIIBHBIX JTAHHBIX — JICHCTBUSI, B PE3yJIbTAaTe€ KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJIEPKAHHUE TEPCOHAJBHBIX JaHHBIX B HMHPOPMAIMOHHON CHUCTEME
MEPCOHATBHBIX JAHHBIX pA0OTHUKOB WJIM B PE3YJbTaT€ KOTOPBIX YHUYTOXKAIOTCA
MaTepHuagbHbIe HOCUTEIN NEPCOHANTBHBIX IAHHBIX PAOOTHUKOB;

—00€3/IMYMBaHNE TIEPCOHATLHBIX JaHHBIX — JEHCTBUSA, B PE3yIbTaTe KOTOPHIX HEBO3MOXKHO
OTIPEICNIUTh MPUHAJJICKHOCTH MEPCOHATBHBIX JAHHBIX KOHKPETHOMY Pa0OTHHKY;
—0O0I1IeIOCTYIIHbIE  TMEPCOHAJIbHBIE  JIAaHHbIE —  [EPCOHAJIbHbIE  JIaHHbIE, JIOCTYII
HEOTPaHMYECHHOT'0 Kpyra JIMIl K KOTOPbIM MPEIOCTaBIEH C coryiacus pabOTHHKA WIM Ha
KOTOpbI€ B COOTBETCTBUU C (PeepalibHBIMU 3aKOHAMHM HE PacIpOCTpaHsAETCs TpeOOBaHUE
coOI0IeHNsT KOH(DUICHITMATEHOCTH.

—uHpopMansi — cBeneHUs (COOOIIeHHUs, JaHHbIE) HE3aBUCUMO OT GOpMBI UX
IpEICTaBICHHUS.
— JOKYMEHTUpOBaHHasi WH(popmanus — 3apHUKCUpOBaHHAS HAa MaTEPHAILHOM HOCHUTENC

NyTeM JIOKYMEHTHUPOBaHUsS HHPOpPMAIUs C PEKBU3UTAMH, IMO3BOJISIONIMMHU OINPEICTUTh
TaKyro UH(QOPMAIIMIO WU €€ MaTEePHAIbHBIN HOCUTET.

2.2.B cocTaB nepcoHalIbHBIX AaHHBIX PAaOOTHUKOB 00pa30BaTENbHON OpPraHU3allMyd BXOIAT
JOKYMEHTHI, cojiepkaniue nHGOpMalUio O NacCOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOILICHUHU
K BOMHCKOM 00S13aHHOCTH, CEMEHHOM TOJIOKEHUHU, MECTE KUTEIHCTBA, COCTOSIHUH 3/I0POBbSI,
a TaKXKe O MPEABIIYIIUX MECTax UX paOOThI.



2.3.KoMIsIekC ~ JOKYMEHTOB, COMNPOBOXKIAIOMIMK  mporecc o(QOpMIICHHS  TPYIOBBIX
otHomieHnnit pabotHuka B MOY «OOIIl n.BocTounslit» mpu ero mpueme, NepeBoie U
YBOJIbHCHHUM.

2.3.1.Mudopmanus, mnpeacTaBisiemMas pabOOTHUKOM TMpU TOCTYIUNIGHMH Ha paboTy B
o0pa30oBaTeIbHYI0 OpraHu3aluio, JOJDKHA HMMETh JOKyMeHTanbHylo ¢Gopmy. Ilpu
3aKJIOYEHUU TPYAOBOIO JIOroBOpa B COOTBETCTBUM co cT. 65 TpymoBoro koxaekca
Poccuiickoit @enepanuu auio, NoCcTymnarliee Ha padoTy, IpeabsIBisieT padboToIaTeNo:

— TaCHOPT WJIM WHOW JOKYMEHT, Y0CTOBEPSIONIUNA TUIHOCTb;

— TPYIOBYIO KHIDKKY, 32 HUCKIIOUEHHEM CIIy4aeB, KOI/a TPYAOBOW JIOrOBOP 3aKJIIOYAETCS
BIIEPBbIE WJIM PAO0OTHHUK IMOCTYMAaeT Ha pabOTy Ha YCIOBHUSAX COBMECTUTENBCTBA, JIHOO
TpyJIOBasi KHIKKa y paOOTHHKA OTCYTCTBYET B CBS3M C €€ YTpaTOl WM MO JAPYTUM
IPUYHUHAM;

— CTPAaXOBOE CBUJIETEIBCTBO I'OCYIAPCTBEHHOIO IEHCHOHHOI O CTPAXOBAHUS;

—IOKYMEHTBl BOMHCKOI'O y4eTa — JUIsl BOCHHOOOSI3aHHBIX U JIUII, TTOJJIeKAIINX BOMHCKOMY
yaery;

— TOKyMEHT 00 00pa3oBaHM, O KBAIM(PUKAINYA WIH HATUYUU CIICIUATBHBIX 3HAHUN — TIpU
MOCTYIUICHUM Ha paboTy, TpeOYINIIyl0 CHeNUalbHbIX 3HAHWM WIH CIEeHHAIbHOM
MOJITOTOBKW;

— cBugeTenbeTBo 0 npucBoennn MHH (npu ero Hanuuuu y paboTHHUKA).

2.3.2. llpu opopmnenun paborauka B MOY «OOII n.Boctounsrity pabOTHUKOM OTAEna
KaJpoB 3amonHseTcss yHudunupoBanHas ¢opma T-2 «Jluunas kapTrouka paOOTHUKA», B
KOTOPOI OTpa)karoTCs CIEAYIOIINE aHKETHbIE U OMorpaguueckre JaHHble paOOTHHUKA!
—obmmue cBenenus (O.M.0. paborHuKka, raTta pOXKIEHUS, MECTO POXKIEHUS, TPAXKIaHCTBO,
oOpazoBanue, npodeccusi, CTaxx padboThl, COCTOSIHUE B Opake, MacIOpTHBIC JIAHHBIC);

— CBEJICHUS] O BOUHCKOM YYETE;

— JaHHBIE O pUEeMe Ha paboTy;

B nanpHeiiem B IMYHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHUS O MEePEBOJIaX Ha APYTyio paboTy;

— CBEJICHHUA 00 aTTeCcTallMu;

— CBEJICHUS O MOBHIIICHUH KBATU(DUKAITUH;

— CBeJICHUS O MPOGECCUOHATBHON MEPENOIrOTOBKE;

— CBEJICHMsI 0 Harpajax (MOOIIPEHUSX ), TOUETHBIX 3BAaHUSAX;

— cBefieHUs 00 OTMyCKax;

— CBEJICHUS O COIMAJIbHBIX TapPaHTHUSIX;

— CBEJICHHUS O MECTE )KUTEIHCTBA M KOHTAKTHBIX TelleoHax.

2.3.3.B mkone co3[al0TCsl U XpaHATCS CIAEAYIOIIME TPYMIbl JOKYMEHTOB, COAEpKaIne
JaHHBIE O pa0OTHUKAX B €AMHUYHOM WJIM CBOJIHOM BHJIE:

2.3.3.1.JIoOKyMeHThI, CoJep)Kalllhue TEePCOHANIbHBIC JaHHbIE PAOOTHUKOB (KOMIUIEKCHI
JIOKYMEHTOB, COIPOBOXKIAIONME Ipolecc 0hopMIIeHUs TPYAOBBIX OTHOIIECHUH MpU MpuemMe
HAa paboTy, IMEepeBO/AE, YBOJbHEHHH; KOMIUIEKC MAaTE€pUaJOB IO aAHKETHPOBAHUIO,
TECTUPOBAHUIO; TIPOBEJICHUIO COOECETOBAHUM ¢ KaHIUATOM Ha JOJKHOCTD; MOMJIMHHUKYU U
KOIUU TPHUKA30B IO JUYHOMY COCTaBY; JIMUHBIE Jlela U TPYAOBbIE KHUXKKH PaOOTHUKOB;
JieJ1a, COJIEpKAlllMe OCHOBAHMS K NpHUKa3zy MO JIMYHOMY COCTaBy; J€la, COAEprKauiue
MaTepualibl ~ aTTecTallid  pa0OTHHUKOB;  CIY)XEOHBIX  paccieOBaHWi;  CIPaBOYHO-
MH(POPMAIIMOHHBIA OAaHK AaHHBIX MO MEepCOoHaTy (KapTOTEKH, JKypHasbl); MOJJIUHHUKH U
KOIUU OTYETHBIX, AaHATUTHUYECKUX U CIIPABOYHBIX MATEPUAJIOB, MIEPEIABAEMBIX PYKOBOACTBY
Opranuzanuy, pyKOBOJUTEISIM  CTPYKTYPHBIX  TOAPA3ACICHUN; KOMUU  OTYETOB,



HANPaBJISIEMBIX B TOCYJIAapCTBEHHbIE OpTraHbl CTaTUCTHUKW, HAJIOrOBbIEe WHCIEKIIHH,
BBIIIECTOSIIME OPTaHbl YIPABICHHS U IPYTUE YUPESKICHUS ).

2.3.3.2.JlokyMeHTaIusl 0 OpraHu3aiuu padoThl CTPYKTYPHBIX MOApPa3aeIeHUN (TIOJI0XKEHUS
O CTPYKTYPHBIX TMOJAPA3JIEICHUAX, TOJPKHOCTHBIE HWHCTPYKIIMU pPAOOTHHUKOB, TPUKA3HI,
pacrniopsikeHus, ykazanusi pykoBojctBa MOY «OOIIl n.BocTouHblii»); HOKYMEHTHI IO
IUTAHUPOBAHUIO, YUETY, aHAIM3Y U OTYETHOCTH B YACTHU PaOOTHI C IIEPCOHAIIOM.

1. Coop, 0OpaboTKa U 3aIIUTa MEPCOHAIBHBIX JTaHHBIX

3.1. Ilopsiaok moJly4eHus MePCOHANbHBIX JAHHBIX.

3.1.1. Bce nmepcoHnanbHble JaHHBIE paOOTHHKA CJIEAYyeT Moiy4yaTh y Hero camoro. Eciu
NEepCOHANIbHBIE JaHHbIE PAaOOTHHKA BO3MOXKHO TONYYHTH TOJIBKO y TPEThEed CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEOMJIEH 00 3TOM 3apaHee U OT HEro JIOJDKHO OBITh MOITYYEHO
NUCbMEHHOE corjacue. JlomKHOCTHOE JIUIo paboToaaTessl JOIKHO COOOITUTh PAOOTHUKY O
HEeNsIX, TPEIoIaraéMbIX MCTOYHHUKAX W CHOCO0axX TOJNYYCHHs MEPCOHAIBHBIX JAaHHBIX, a
TAaKXK€ O XapakTepe MOMJIeKANIMX TOJYYCHHUIO MEPCOHANBHBIX JAHHBIX U TOCIEACTBUSX
OTKa3a padOTHHUKA J1aTh MIMCbMEHHOE COIJIacue Ha UX MOJTYYEHUE.

3.1.2. Paboronarens He MMEET MpaBa MOIy4yaTh U 00pabaThIBaTh NMEPCOHATIBHBIC JTAHHBIC
paboTHHKA O €ro pacoBOi, HAIMOHATBHOW MPUHAJIKHOCTH, MOTUTHYECKUX B3IIISIAX,
PENMUTHO3HBIX WA GUIOCOPCKUX YOSKICHHIX, COCTOSIHUU 3I0POBbsl, MTHTUMHOW Xu3HU. B
Clly4asiX, HEMOCPEACTBEHHO CBS3aHHBIX C BOINPOCAMH TPYAOBBIX OTHOUIEHUH, B
cootBercTBUM cO cT. 24 Koncrutyuum Poccuiickoii @enepaunn padboTOmaTENb BIIPaBe
1oJy4ath U 00pabaThiBaTh JAHHBIE O YACTHOM >KU3HU PAOOTHUKA TOJIBKO C €r0 MUCHMEHHOTO
corjacusi.

O6paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB paboToAaTesieM BO3MOXKHA
TOJIBKO C UX coryiacust In6o 0e3 UX corjacus B CASAYIOIIUX CIIydasix:

— TIEpCOHAIBHBIC TAHHBIC SIBISIIOTCS OOIIEIOCTYITHBIMU;

— TIEPCOHAJILHBIC JTAHHBIE OTHOCSATCS K COCTOSHHIO 3/I0POBbSi pabOTHUKA M MX 00paboTKa
HE0OXO0IMMa TS 3aIlUTHI €ro JKW3HH, 370POBbSl WM MHBIX KU3HEHHO Ba)KHBIX MHTEPECOB
1100 JKU3HU, 370POBBS WIM WHBIX KU3HEHHO BAXHBIX MHTEPECOB APYTHUX JIMI] U TIOTYICHHE
corsiacusi pabOTHUKA HEBO3MOXKHO;

— M0 TPpeOOBAHMIO MOJTHOMOYHBIX TOCY/IAPCTBEHHBIX OPTaHOB B CIIydasx, MPETYCMOTPEHHBIX
dbenepanbHbIM 3aKOHOM.

3.1.3.Pabotonarens BrpaBe 00padaThiBaTh MEPCOHATIBHBIE JAaHHBIE PAOOTHUKOB TOJIBKO C MX
MUCHBMEHHOT'O COTJIACHSI.

3.1.4.IlucbmMenHoe corjacue pabOTHMKAa Ha OOpabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX
JOJKHO BKJIKOYATh B CEOSI:

— (hamunuro, UMs, OTYECTBO, aJ[PpeC CyOBEKTa MEPCOHATBHBIX JTAHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTA, YAOCTOBEPSIOLIErO0 €ro JUYHOCTh, CBEAEHUS O JaTe€ BbLAAYM YKa3aHHOIO
JIOKYMEHTA ¥ BBIJIABIIIEM €r0 OpTaHe;

—HauMeHOBaHue ((paMUINIO, UMs, OTYECTBO) U aJpPEC ONepaTropa, MOITYy4arolero corjacue
CyOBeKTa MEePCOHATBHBIX TaHHBIX;

—11eJ1b 00Pa0OTKU MEPCOHANBHBIX TAHHBIX;

—IepeueHb MEePCOHANbHBIX JAHHBIX, Ha 00paOOTKY KOTOpBIX JAaeTcsl corjacue cyObekTa
MIEPCOHATLHBIX JAHHBIX;

—TepeueHb JEHCTBUHA C TEPCOHAIbHBIMU JIaHHBIMU, HA COBEpUIEHHWE KOTOPBIX HdaeTcs
corjacue, OO0IIee ONHUCAaHHE HCIOIb3YEMBIX  ONEPATOPOM  CHOCOOOB  00pabOTKH
MEePCOHATBLHBIX JAHHBIX;

— CPOK, B TEYEHUE KOTOPOro ACHCTBYET COrjlacue, a TakKe MOPSAI0K €ro OT3bIBa.



dopma 3asBICHUS O cOrylacud padOTHHKA Ha 00pabOTKYy IMEPCOHANIBHBIX JIaHHBIX CM. B
npuioxeHuu 1 k HactosimeMy [lonoxenuto.

3.1.5.Cornacue paboTHHKa HE TPeOyeTCs B CAEAYIOUINX CIyJasiX:

1)oOpaboTka TepCcOHANBHBIX JAaHHBIX OCYIIECTBISETCS HA OCHOBaHMHM TpynoBOro Kojekca
P® wnu wHoro ¢enepajbHOro0 3aKOHA, YCTAHABIMBAIOIIETO €€ LENb, YCIOBHUS IMOIYYEHUS
MEePCOHATBHBIX JTAHHBIX M KPYr CYOBEKTOB, MEPCOHAIBbHBIE AaHHBIE KOTOPBIX MOJJIEKAT
00paboTKe, a TaKkKe ONMPEEIAIONIEro MOJIHOMOYHUS pab0oTOIaTeNs;

2) o0paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBISCTCS B IEISAX HCIONHEHHS TPYIOBOTO
JIOTOBOPA;

3) oOpaboTka MEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS JJIsl CTATUCTHUUYECKUX WM HHBIX
HAYYHBIX 1I€JIeH TIPU YCIOBHH 0053aTEIbHOT0 00€3TMUYUBAHUS TIEPCOHATBHBIX JaHHBIX;

4) 00pa0oTKa MepCcOHAIbHBIX JAHHBIX HEOOXOIMMA ISl 3aILUThI )KMU3HU, 3I0POBbS MJIM UHBIX
KU3HEHHO BaYKHBIX HHTEPECOB paOOTHUKA, €CIIU MOJIYyYEHHE €ro COrjacusi HEBO3MOXHO.
3.2.Ilopsiox 00paboOTKH, epeaadyu U XpaHeHHs EPCOHATbHBIX JaHHBIX.

3.2.1.Pa6otank MOY «OOIII n.BocTounslii» mpenocTaBiseT JOCTOBEPHBIE CBEICHNUS O cele.
[IpoBepsieTcst TOCTOBEPHOCTH CBEJAEHUM, CBEPSs JaHHbIE, PEJOCTaBIEHHbIE pA0OTHUKOM, C
UMEIOIIUMUCS Y pa0OTHUKA TOKYMEHTaMHU.

3.2.2.B cootBerctBuu co ctT. 86, r1. 14 TK P® B mensx obecmedeHus] mpaB U CBOOOT
yesioBeKa U rpaxkaanuHa aupektop Opranuzanuu (Paboronaresns) u ero npejactaBuTeN npu
00pabOTKe NEPCOHAJBHBIX JIaHHBIX PaOOTHUKA JOJKHBI COONIOAATH CIEAYIOIIKE OOIIHe
TpeOOBaHUS:

3.2.2.1. O6paboTka TEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCS HCKIIOYUTEIHLHO B
HemsiX oOecredeHus COONIOACHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB,
colercTBUsl pabOTHUKAM B TPYIAOYCTPOMCTBE, OOY4YEHMM M TNPOABUKEHUU IO CIYyXkKOe,
oOecrieyeHus: JIMYHOM 0€30acCHOCTH pPaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KadyecTBa
BBINOIHSIEMON pabOThI U 0OecTieueHUs] COXPAaHHOCTH UMYILECTBA.

3.2.2.2.I1pu onpeaeneHun oobemMa U CoJiepxKaHus, 00padaThIBAEMbIX TEPCOHATBHBIX JTAHHBIX
PaGoronarens pgomkeH pykoBojacTBoBathbesi Konctutynumein Poccuiickoii ®denepaiu,
TpynossiM kosiekcoM Poccuiickoii denepanii 1 MHbIMU (hesiepalibHbIMU 3aKOHAMMU.

3.2.2.3. Ilpu npuHATUU pEUIEHUM, 3aTparuBarolluX UHTEpeCkl paboTHUKA, PaboTonarens He
UMEET TMpaBa OCHOBBIBATHCA HA TEPCOHAIBHBIX JAHHBIX pAOOTHHKA, TOJYYCHHBIX
UCKJIIOUUTENBHO B PE3yNbTaTe€ HMX aABTOMATU3UPOBAHHOW OOpaOOTKM WM 3JIEKTPOHHOIO
HOJTyYEHHS.

3.2.2.4.3amuTa nepcoHaIbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOr0 MX HCIIOJIb30BAHUS
WIM yTpaTbl obOecreunBaercs Paborojgatenem 3a cyeT €ro CpeacTs B INOPSAJIKE,
YCTaHOBJICHHOM (pe/iepaIbHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKHA U WX TMPEACTABUTENU JOJDKHBI ObITh O3HAKOMJIEHBI IO PACIHUCKY C
HACTOSILUM ITOJIOKEHUEM, YCTAHABIMBAIOIUMU MTOPSI0K 00paOOTKN MEPCOHATIBHBIX JaHHBIX
pabOTHHUKOB, a TakKe 00 UX MpaBax U 00S3aHHOCTAX B ATOM 00JIaCTH.

3.2.2.6.Bo Bcex ciyyasx oTKa3z paOOTHUKA OT CBOMX IIPaB Ha COXPAHEHHE W 3AILUTY TaiHbI
HEJCHCTBUTEIEH.

4. Ilepenaua u XxpaHeHHe MEPCOHATbHBIX JAHHBIX

4.1.Ilpu mepenaye MepCOHANBHBIX JNaHHBIX paboTHHKA Paboromarens NOMKEH cOOIIOIATH
cieayoIme TpeooBaHus:

4.1.1.He coobmarh nepcoHaabHble JaHHbIE paOOTHHKA TPEThEH CTOpOHE 0€3 MUCHhMEHHOTO
cornacus pabOTHHWKA, 3a WCKIIOUEHHEM CIydaeB, KOrJa 53TO HEOOXOAWMO B IIETSX



OpEeayNpexXIeHUss Yrpo3bl >KM3HM U 3/J0pOBbI0 paOOTHHMKA, a Takke B CIydYasX,
YCTAHOBJIEHHBIX (pesiepanbHbIM 3aKOHOM.

4.1.2.He coobmarh mepcoHAIbHBIC JaHHBIE PAOOTHHKA B KOMMEPYECKHX IElsIX 0e3 ero
MUCBMEHHOI'O COTJIacusl.

4.1.3.Ilpenynpenutsb Juil, MOTYYUBIINX MMEPCOHANIbHBIC JaHHbIE PAOOTHHUKA, O TOM, YTO 3TH
JAaHHBIE MOTYT OBITH HCIIOJIb30BaHBI JIUIIb B IEJAX, AJs1 KOTOPHIX OHU COOOILEHBI, U
TpeOoOBaTh OT 3THX JIML MOATBEPXACHHUS TOro, YTO 3TO MpaBwio cobmoaeHo. Jluna,
MOJTyYMBIIIME TTEPCOHANIbHBIC TaHHBIC pa0OTHUKA, 003aHbI COOJIIOIATh PEKUM CEKPETHOCTU
(xondunennuanpHoctu). Jlannoe IlomoxkeHne He pacnpocTpaHseTcss Ha  OOMEH
NEPCOHATBHBIMA JIAHHBIMH PAa0OTHUKOB B TMOPAJKE, YCTAaHOBIECHHOM (eaepanbHbIMU
3aKOHAMH.

4.1.4.0cyuiecTBasTh Iepefady NEepCOHANbHBIX JIaHHBIX paOOTHUKOB B TIpenenax B
coorBercTBUM MOY «OOIII n.BocTounslit» ¢ HacTosiiuum Ilonoxenunem.

4.1.5.Pa3pemiath JI0OCTyHn K TI€PCOHAIBHBIM JIaHHBIM PAOOTHHKOB TOJIBKO CIEIHATBHO
YIOJHOMOYEHHBIM JIMIIAM, NPU 3TOM YyKa3aHHbIE JULA JOKHBI UMETh MPaBO IONTY4YaTh
TOJILKO T€ TEpCOHAJbHBIE JaHHbIE PAOOTHHUKA, KOTOpPbIE HEOOXOAMMBI [JISi BBIMOJHEHUS
KOHKPETHON (PyHKLHUH.

4.1.6.He 3anpamuBaTh HHPOPMALIUIO O COCTOSHUM 3[I0POBbS paOOTHHUKA, 32 UCKIIOUEHHEM
T€X CBEIEHMI, KOTOpbIE OTHOCATCA K BOMPOCY O BO3MOXHOCTH BBIIIOJTHEHHUS] paOOTHHUKOM
TPYJIOBOU (PYHKITUH.

4.1.7. IlepenaBaTh TMepCOHAJIbHBIE JlaHHbIE PaOOTHUKA MPEACTABUTENSIM PAOOTHUKOB B
MOPSIJIKE, YCTAHOBJIEHHOM TpyaoBbIM KoJeKkcoM Poccuiickoit Denepanuu, U1 OrpaHAYMBaTh
3TY MH(POPMALMIO TOJIBKO TEMU NEPCOHAIBHBIMU JAHHBIMH paOOTHUKA, KOTOpPbIE
HEOOXOJIMMBI JJIsl BHITIOJIHEHHS YKa3aHHBIMU NIPEICTAaBUTENSAMH UX ()YHKIIUU.

4.2. XpaHeHue U UCIOJIb30BaHNE NIEPCOHANIBHBIX JAHHBIX PAOOTHUKOB:

4.2.1.11lepconanbHble JaHHBIE pAOOTHUKOB 00Pa0aTHIBAIOTCS M XPAHATCS B CEKpeTapHuare.
4.2.2 IlepconanbHble JaHHbIE PAOOTHUKOB MOTYT OBIThH MOJYYEHBI, TPOXOAUTH AaTbHEHIIYIO
00paboTKy | TIiepenaBaThbCd Ha XpaHCHHME KaK Ha OyMaKHBIX HOCHUTENSAX, TaK M B
AJEKTPOHHOM BHJI€ — JIOKAIBHOM KOMITBIOTEPHOM CETH M KOMIIbIOTEpHOU mporpamme «1C:
3apmiata v KaJapbi».

4.3.11pu mony4yeHUM MEPCOHAIBHBIX JAHHBIX HE OT pabOTHHKA (32 UCKIIOUYEHUEM CIIy4aes,
€ClId TEepCOHANbHbIE JaHHbIE ObUIM MPENOCTaBICHbl pabdOTOAATENI0 HAa OCHOBAaHUU
denepanbHOr0 3aKOHA WM €CIU TEPCOHAJIbHBIE JIAHHBIE SIBISIOTCS OOIIEIOCTYITHBIMHU)
paboronarenp A0 Havyajsa oOpaOOTKU TAKUX MEPCOHAIBHBIX JAHHBIX 00sA3aH MPEIOCTAaBUTH
PabOTHUKY CIEAYIONIYIO HH(OpPMAITHIO:

— HauMeHoBaHue ((paMuiIus, UMsi, OTYECTBO) U aJ[PeC OllepaTopa WK €ro NpeCTaBUTENS;

— 1eJIb 00pabOTKM NEPCOHAIBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHUE;

— MIPEANOJIaraeMble MOJIb30BATENN NEPCOHABHBIX JAHHBIX;

— YCTAHOBJICHHBIC HACTOAIIUM (DeﬂepaHBHBIM 3dKOHOM IIpaBa CY6’BGKT3 IICPCOHAJIBHBIX
JaHHBIX.

5. JlocTyn K mepCcOHAJbHBIM JAaHHBIM PA0OTHUKOB



5.1. IIpaBo goctyna K mepcoOHaNbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

—nupektop MOY «OOIII n.BocTounblit»;

—JIEIONPOU3BOIUTEID;

- 3aMecTuTeNn aupekropa o YBP u BP;

- 3aBX03;

—COTPYIHUKHU OyXTaJTepUH YIpaBieHUs: 00pa30BaHuUs;

5.2.Pabotnuk MOY «OOIIl n.BocTouHslii» nMeeT mpaso:

5.2.1.11ony4aTs AOCTYM K CBOUM MNEPCOHAIBHBIM JAHHBIM U 03HAKOMJIEHUE C HUMU, BKJIFOYast
npaBo Ha 0€3BO3ME3AHOE MONy4YEHUE KOMUW JH000M 3amucu, coaeprauieil nepcoHalbHbIe
JaHHbIE paOOTHHUKA.

5.2.2.TpeboBatp ot PaGotonaTens yTouHEHUS, UCKIIOUCHUS WU UCIPABIICHUS HETOJHBIX,
HEBEPHBIX, YCTapEBIINUX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYYCHHBIX WM HE SBISIONIUX
HeoOxomuMbIMU 11t PaboTomarens mepcoHaIbHBIX JaHHBIX.

5.2.3.Ilony4ats ot PabGoronarens

— CBEJCHHUS O JUIAX, KOTOPbIe UMEIOT JIOCTYH K MEPCOHAIbHBIM JAaHHBIM WM KOTOPBIM
MOJKET OBITh MPEOCTABICH TAKOU TOCTYIL;

— mepevyeHb 00padaThIBAEMBIX MMEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJYyUYCHUS;

— CpPOKH 00paOOTKH MEPCOHATBHBIX JJAHHBIX, B TOM YHCJIE CPOKH UX XPAHCHHS;

— CBEJICHUS O TOM, KaKue IOpUIUUYEeCKUe MOCIEACTBUS ISl CYObEeKTa MEePCOHAbHBIX JaHHBIX
MOKET TOBJIEYh 32 CO00M 00paboTKa €ro MepCOHaNbHBIX JaHHBIX.

5.2.3.TpeboBath u3BenieHusi Paborogarenem Bcex JiMil, KOTOPbIM paHee ObLIM COOOIICHBI
HEBEPHbIC WJIM HEMOJHbIE MepPCOHAJIbHbIE JaHHbIe, 000 BCEX MPOUZBEICHHBIX B HHUX
UCKITIOUCHUSX, UCTIPABIICHUSX WIJIU JIOTOJTHEHUSIX.

O06:xasioBaTh B YITOJIHOMOYEHHBIM OPTaH 10 3alllUTe MpaB CyObEKTOB MEPCOHATBHBIX JTAHHBIX
WIN B Cy/IeOHOM TOpSIIKE HEMpaBOMEpHBIE AehcTBUS uinu Oe3aeictBusi Paborogatens npu
00paboTKe U 3alUTE €ro MePCOHATBHBIX JTAHHBIX.

5.3. KomupoBath W JenaTh BBIMUCKH TEPCOHAIBHBIX JaHHBIX PAOOTHUKA pa3periaercs
UCKIIIOUUTENBHO B CIY>KEOHBIX IEJISIX C TUCbMEHHOTO pa3pelieHus TUPEKTOpa.

5.4.Ilepenaya nHpopMaIu TPEThE CTOPOHE BO3MOXKHA TOJBKO MPU MUCHhbMEHHOM COTJIaCUU
pPaOOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HApyLIEHHE HOPM, PeryJupylumux o0padoTKy W 3alluTy
NMEePCOHAIbHBIX JAHHBIX

6.1.Pabotnukn  MOY «OOIIl n.BocTouHblii», BHUHOBHBIE B HApYyIICHHUH HOPM,
PEryIUpPYIOLIUX MOIyYeHHEe, 00pa0OTKY U 3aIUTy NEPCOHAIBHBIX JaHHBIX pAaOOTHUKA, HECYT
JUCUUIUIMHAPHYIO  aJMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYID  WIJIM  YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C (peJiepaibHbIMU 3aKOHAMMU.

6.2. lupektop MOV «OOIIl n.BocTounslit» 3a HApylUIEHHE HOPM, PETYIHPYIOIINX
nojydyeHre, o0OpabOTKy U 3allUTy MEPCOHAIbHBIX JAaHHBIX pa0OTHHMKA, HECEeT
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh coriacHo cr. 5.27 um 539 Konmekca 00
aIMUHUCTPATUBHBIX TpaBoHapylieHusx Poccuiickoii ®enepanuu, a Takke BO3MEIIAET
pabOTHUKY yIiepOd, NPUUYMHEHHBIM HENPaBOMEPHBIM HCIIOJIb30BAaHUEM HUH(pOpMAIH,
coJieprKallieil nepcoHalbHbIe JaHHbIE pAaOOTHHUKA.



[Tpunoxenue 1

dopma 3asBICHUS

0 coryiacuu paboTHHKA

Ha 00paboTKy MepCOHATBHBIX TaHHBIX

Jlupexropy
MOY «OOII n.BocTouHbIi»

I''M.Huruimena
Or

(10MKHOCTH PaOOTHHKA)

(Pamunus U.0. paboTHUKA)

3ASBIIEHUE
Ha 00pabOTKY MEePCOHANBHBIX TAHHBIX
A,
(pammnust, ©Msi, OTIECTBO)
Tato MyHununaibHOMY 00111€00pa30BaTEIbHOMY YUPEXKICHUIO

coryiacue «OcHoBHas ob1Ieo0pa3zoBaTenbHas 1IKoa m.BocTounbIii»

Ha aBTOMAaTH3UPOBAHHYIO, a TaKXKe 0€3 MCIONIb30BaHMsI CPEICTB aBTOMATHU3AIMUA 00pabOTKY
MOMX TMEPCOHAJIbHBIX JIAHHBIX, @ UMEHHO — COBEpIIECHUE JACHCTBUHN, MPETYyCMOTPEHHBIX II. 3
4. 1 cr. 3 ®enepanpHoro 3akoHa ot 27.07.2006 r. Ne 152 @3 «O nepcoHanbHBIX TaHHBIX),
COJIEp KaIINXCs B HACTOSLIEM 3asBJICHUM, B LEISIX oOecrneyeHus: COOJIOJAEHUSI TPYAOBOTO
3aKOHO/IaTEIHCTBA M MHBIX HOPMATHUBHBIX NMPABOBBIX aKTOB, COACHCTBHS B TPYIOyCTPOUCTBE,
0o0y4eHUU U TPOABUKEHUS MO ClIy»K0e, oOecrieueHus: TUYHOM 0€30MmacHOCTU PaOOTHUKOB,
KOHTPOJII KOJMYECTBA M KAadyecTBa BBINOJIHAEMON pPadOThl W OOEcTeyeHUs COXPAHHOCTH
UMYIIECTBA, 3 UMEHHO:




1.0.1.0.

2. Hata
POMKIEHHS

(yucno, Mecsll, ron)
3. JloKyMeHT, y,uocrosepmoumi‘i

JIMYHOCTD
(HauMeHOBaHHE, HOMEP cepud
NOKYMEHTA,

KeM ¥ KOr/a BbIJIaH)

4. Azipec perucTpailu no MeCTY
AKUTENBLCTBA

(no4TOBLIH azpec)

5. Azipec (haKTH4ECKOro

MPOYKUBAHHNS
(mouTOBBIN a1pec dakTH4ECKOrO NpOKUBAHHUA

KOHTAKTHBIH TenehoH) 3
6.MHH E
7. Homep cTpaxoBoro CBHICTENbCTBA EHCHOHHOTO B8
CTpaxoBaHHs : i
18
i~

ol
AX.

O OTBETCTBEHHOCTH 32 IOCTOBEPHOCTR
npe/iCTaBIeHHBIX cpenenuit npeaynpekaen(a).

>N

(Damunns n.0.
paboTHHKA)

(noamucs)







